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City of Coshocton

Public Record Policy
The City of Coshocton acknowledges that it maintains many records that are used in the administration and operation of the City. The records maintained by the City Departments and the ability to access them are a means to provide trust between the public and the City’s administration.  City Departments maintain their records in a manner which allows them to provide the general public prompt inspection of the City’s public records and copies of these records within a reasonable amount of time during regular business hours.

Request for public information should be submitted to the Mayor’s

Office located on the main floor at City Hall, 760 Chestnut Street. Request may be made during normal office hours. 

Photocopies of either letter or legal size document, fees shall be .25 per photocopy calculated after ninth copy. Two sided photocopies shall be charged at a rate of .30 per sheet. Advance payment is required before any copies are prepared. For media type request the cost shall be replacement or the reproduction cost which ever is greater.

Ohio law provides that public records, except certain statutory exceptions, must be available at reasonable times during regular business hours. Upon request, the City is afforded a reasonable period of time to assemble and organize these records, and have an attorney review and authorize each request before it is released. If any requested records are exempt from disclosure, the records or parts thereof, will be withheld or redacted, and you will be provided with a statement of the legal basis for such action. 

The City of Coshocton has a public records policy at every department location and a schedule of records retention at the Mayor’s Office. If you cannot find either of these documents, please consult with the Mayor’s Office. 
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